





PERSONAL DETAILS

SURNAME



MASEKO

FIRST NAMES



MAVIS MOKELO

DATE OF BIRTH


1962 DECEMBER 07

ID. NUMBER



621207 0538 082

GENDER



FEMALE

MARITAL STATUS


MARRIED
NATIONALITY



SOUTH AFRICAN

HEALTH



GOOD

CRIMINAL RECORD


NONE
RESIDENTIAL ADDRESS

28393 PADI STREET






EXTENSION 5






MAMELODI EAST






P.O.RETHABILE






0122

POSTAL ADDRESS


SAME AS ABOVE

CELLPHONE NUMBER

072 123 1365

HOME LANGUAGE

              TSWANA
EXTRA MURAL ACTIVITIES
    
READING, TRAVELING AND SPORT

OTHER LANGUAGES

	
	SPEAK
	WRITE
	READ

	ENGLISH
	GOOD
	GOOD
	GOOD

	AFRKAANS
	GOOD
	GOOD
	GOOD

	ZULU
	GOOD
	GOOD
	GOOD

	TSWANA
	GOOD
	GOOD
	GOOD


EDUCATIONAL QUALIFICATIONS

NAME OF SCHOOL

              MOHLABETSI HIGH SCHOOL

HIGHEST GRADE PASSED

GRADE 12

SUBJECTS PASSED


ENGLISH






AFRIKAANS






N.SOTHO






BIOLOGY






ECONOMICS






BUSINESS ECONOMICS

TERTIARY EDUCATION

NAME OF INSTITUTION

CREDO COLLEGE

DIPLOMA



TYPING AND SECRETARIAL SKILLS





               WITH COPMUTER SOFTWARE/ WORD 




               PROCESSING
SUBJECTS



TYPING, TABLES, SCHEDULES AND 




                             FINANCIAL DOCUMENTS, REPORTS,






MEETINGS AND MINUTES COMPILATION,






OFFICE PRACTICE, SECRETARIAL SKILLS






FILING, EFFECTIVE BUSINESS





              CORRESPONDENCE, INTRO TO 

                                                                        PUBLIC RELATION AND COMMUNICATION,






ELEMENTARY PRACTICE, ACCOUNTANCY,






RECEPTION AND TELEPHONE ETIQUETTE,






COMPUTER SOFTWARE / WORD PROCESSINGD
 

DURATION 



1 YEAR COURSE

NAME OF INSTITUTION

ENTREPRENEUR ACADEMY





4 CREDITS ON NQF4 FOR THE COURSE
COURSE



FACILITATE THE PREPARATION & 






PRESENTATION OF EVIDENCE FOR






ASSESSMENT





4 CREDITS ON NQF4 FOR THE COURSE
COURSE



DEMONSTRATE KNOWLEDGE AND






UNDERSTANDING OF HIV /AIDS






IN A WORKPLACE
INSTITUTION



THE ENTREPRENEUR ACADEMY

COURSE



NEW VENTURE CREATION (SMME)

DURATION



1 YEAR COURSE

EMPLOYMENT HISTORY

NAME OF A COMPANY

ARMSCOR

YEAR STARTED


1989 MAY 03 TO 2006-01-31
POSITION HELD


PISTOL ASSEMBLER, HANDLING CUSTOMER’S





COMPLAINS, CAPTURING WORK DONE ON A






COMPUTER AND FILING
NAME OF A COMPANY

VEKTOR AS IT CHANGED THE NAME

YEAR




TO DLS LYTTELTON
REFERENCES


MJ MATHEBE

POSITION



EXECUTIVE SECRETARY

CELL




082 922 7691

