PERSONAL DETAILS

NAME 


Jo-anne Charmain 
SURNAME


Jordaan
DATE OF BIRTH


23~08~1990
ID NUMBER


9008230040085
ADDRESS


548 Delphinium Avenue



Eersterust




Pretoria

             0022
TELEPHONE NUMBER


0715475488 / 0720239034
MARITAL STATUS


Single
DEPENDANTS


None
NATIONALITY


South African

HOME LANGUAGE


Afrikaans / English

HEALTH


Excellent

                                                QUALIFICATION
SCHOOL ATTENDEND


High School Hendrick Verwoerd
GRADE


12

YEAR


November 2008
SUBJECTS


Afrikaans




English




Mathematics



Life Orientation



            Geography



Life Sciences
                                                            Physical Sciences
                                         EMPLOYMENT HISTORY

COMPANY


Intercare Clinic

DUTIES


Taking Stock during school holidays

COMPANY                                        Tele-Tech                                
POSITION                                          Sales Consultant
SUPERVISOR                                   Josephine Hector
DURATION                                       I have been helping out from a time to time basis   
                                          SHORT COURSES

Microsoft office

Microsoft word 2000 

Microsoft excel

Windows 2000

Microsoft outlook

Typing

                                          SKILS AND COMPETENCIES

Organizing skills

Communication skills

Handing of cultural
Age and ender differences

Conflict management 

Working with people

Coping with pressure and setback
                                          CAREER OBJECTIVE
Gaining as much experience in the relevant field as possible by actively engaging
myself toward my work responsibilities thought performance delivery execution.

This is in an effort to mature into a position of higher responsibility.

I also would like to further my studies. 

                                                 REFERENCE

Miss   Charmaine Kock                       HR Kelly Agency 
TELL                                                     0123220841

Mr. Chelton Keppler                            ABSA      
POSITION                                            Collection officer Home Loans 
TELL                                                     0123389529 / 0832731605
Mrs. G Schubart


Intercare Clinic

Contact Number


012 368 8835

Miss. Josephine                                Tele-tech
Contact Number                               0782453872 
      CURRICULUM VITAE 
                       OF
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